Ethics Form for CRA Ethics Committee
Section A. Administration of Project

1. Title of the Project: ..................................................................................................................

2. Name(s) of researcher: ...............................................................................................................

.....................................................................................................................................................

3. Contact details of researcher(s) - email /phone: .........................................................................

......................................................................................................................................................

4. Is the project being conducted by:

Christian Research Association

Harvest Bible College

Tabor College (Victoria)

Other (please describe) ..................................................................................................
5. Is this research being conducted for:

Undergraduate course (state unit of study ...........................................................................)

Master's level degree
 (state unit of study ...........................................................................)

Doctoral level degree (state unit of study ...........................................................................)

Staff project

Other (please explain) .........................................................................................................

6. Name(s) of supervisors (if project being conducted for degree) ................................................

..........................................................................................................................................................
7. Contact details of supervisor(s) - email /phone: .........................................................................

.........................................................................................................................................................

8. Does this research involve the following? (Tick all that apply)

Conducting a survey

Conducting interviews

Conducting focus groups

Observation of public events (such as worship services)

Experiments in which human beings are subjects

Connecting with people through social media

Analysis of publicly available documentation

Analysis of publicly available data (such as Census or other survey data collected by others)

Use of data collected by someone other than the researcher 

Involves research conducted outside Australia.

9. Anticipated starting and concluding dates of data collection: .......................................................
Section B. The Nature of the Project
1. Statement of aims of the project, its background, methodology and potential significance. (Max 500 words)
Also note if the research has been commissioned by a particular organisation or individual and whether it is being funded.

2. If your research involves surveys, interviews or focus groups, or other forms of interaction with specific groups of people, please describe:

(a) the number of people your plan to recruit for your research;

(b) the nature of the groups of people with whom you plan to interact and whether they are a part of a specific organisation;

(b) how you will select the people in those groups and whether there are any particular grounds for including or excluding people from participation or use of screening tests;

(c) how you will obtain contact information, or how they will be contacted on your behalf;

(d) what you will expect of the participants in your research in terms of when, where you will meet and for how long, or how long it will take to complete a survey. 

(Note that privacy legislation prevents the use of 'contact lists' of people gathered for one purpose such as a church directory be used for another use, such as research, without the permission of those on the list.)
3. If you are using previously collected data, what data are you using? Is it in the public domain and de-identified such as Census or survey data, or have the participants given permission for it to be used such as interviews gathered on a previous occasion?  (Note that it is not generally permissable to use public records which have not been de-identified. Special permission must be obtained from the ethics committee in such cases.)
4. How will your information from the research be gathered? What forms of recording will you be using - audio, video, or written? (You will need to obtain permission for the making records of research and consider carefully how such records can be de-identified and safely stored.)
5. How will the research be used and reported? And how will the data that you have collected be stored? (As far as possible, the identity of individuals who have taken part in research should be protected. Where this is not possible, consent must be obtained from those individuals for the use of the information that will be used.)
	Section C. Specific Ethical Considerations
Please place an “X” in this column next to any issue of relevance.
Issues to be covered by the research (see question 1)
Sensitive personal issues including trauma, loss, death, suicide, grief, bereavement, gambling, substance abuse, and issues of sexuality and gender.  

Sensitive workplace/church or other organisational issues
Sensitive cultural issues including race, ethnicity and sexuality
Criminal behaviour of participants
Physical, emotional, mental or spiritual health of participants
Fertility and/or pregnancy (inc. abortion)
Participants
Indigenous peoples
Pregnant women
People significantly dependent on medical care who may be unable to give consent
People with a cognitive impairment, intellectual disability, or mental illness
People who may be involved in illegal activities
People who are subjected to one or more of the following: their country is politically unstable; their human rights are restricted; they are economically disadvantaged/exploited/marginalized 
Participants under the age of 18 years
People who have an unequal and/or dual or conflicted relationship with the researcher(s), such as members of a pastor's congregation or students of a teacher
People with a physical disability or vulnerability
People whose ability to give consent is impaired
Individuals in custody/remand/detention/State care
People whose ability with English is such that they may not be able to give informed consent 
People who are members of a socially identifiable group with special cultural/religious needs or political or sexual vulnerabilities
People able to be identified in any final report who have not given informed consent to this effect.  
People not usually considered vulnerable but would be thought so in the context of the project
Research methods
Methods whereby there is a risk of harm to participants
Use of personal data obtained from a 3rd party including the use of government, medical or psychological records.   Or when the use of such records allows the identification of others directly or through the linking of data/information.
Deception/concealment
Disguised/covert observation
Audio/ visual recording of participants without consent
Recruitment via a 3rd party 
Withholding of an intervention from one or more participants which may benefit them
Counselling practices or psychological interventions/treatments
Administration of a physical stimulus
Collection of identifiable personal information without permission
Location of research (for research conducted outside Australia)
Is the research being undertaken in a politically unstable or unsafe area?
Does the research involve sensitive cultural issues?
Could the data collected put participants and/or researchers at risk?
For each issue identified above please ensure that you justify its necessity for the research and how you will minimise and manage this issue in your responses to the following questions. 


Section D. Ethical Issues

(a) Sensitive issues and minimisation of risks and potential harm to participants
If you have indicated in the table above that you are dealing with sensitive issues, how will you ensure that risks and harm caused by dealing with such subjects is minimised? (Note: having possibilities for referral if people want to talk further with an independent other person may be important. The interviewer should be ready to recommend to interviewees that they seek assistance  if there are any hints of potential needs.)
(b) Consent. How will you obtain the consent to participation in the project? (Note: anonymous surveys which people complete voluntarily in their own time do not need separate consent from that which is indicated by completing the survey; but involvement in interviews and focus groups requires a consent form.) 
(c) Voluntary involvement. How will you ensure that people's participation is truly voluntary?

(Note: Any unequal power relationship such as between a pastor and congregation members, or between a teacher and students, means that one cannot be sure that agreement to participate is truly voluntary. Any such relationship must be indicated here and means for addressing the relationship must be proposed. )
(d) Confidentiality / Anonymity. How will you protect participants confidentiality - or, where necessary indicate to them that confidentiality cannot be fully protected?

(Note: Anonymous surveys generally protect confidentiality. In other cases, it is important to de-identify data collected to protect it. Carefully protecting data and ensuring that reports do not allow individuals to be identified is important.)
(e) Participants. If you have indicated in the table above that your research will involve special groups of people who may be vulnerable or unable to give consent to their involvement in the project, how will you ensure that the appropriate consent (for example of parents of children) is obtained and that the vulnerable are protected? 
(f) Research methods. If you have indicated in the table above that there are issues in your methodology of selection of participants or the ways you plan to conduct your research, please explain these and explain how you will ensure full voluntary involvement and consent, the protection of anonymity and the minimising of any potential harm to participants or the researcher.
(g) The justice of the project. Will there be any benefits to the participants or to their interests from the project? 

(Note: payment of more than $75 is not considered appropriate as it compromises the voluntary nature of participation, but it is usual to offer participants some form of report on the research.)
(h) Will any of your research be conducted outside Australia? If so, explain how you are meeting the legal and ethical requirements of research in the countries in which the research will be conducted, how you will be managing languages other than English, and how you will ensure that complaints can be managed? How will you ensure cultural sensitivity and minimise any risk of harm for participants or researchers?
Documents appended to be this form: (Tick all that are included)

Permission letter(s), such as letters to those who have responsibility if you are undertaking 
research within an organisations or deriving contacts from an organisation. 


For example, if you are doing research in a church, you would need to obtain permission


from the pastor / priest / minister of the church and perhaps the church council. 

Information sheet(s) in plain language describing the research and what is involved for 


organisations giving permission and/or for participants in the research.

Documents used for recuiting people such as flyers, posters, or emails. 

Tools used for screening people to identify appropriate participants.

Consent form(s) for the participants in the research and in the case of young people under 
16, of their parents or guardians.

Survey(s) that will be used - including full detail of questions.

Interview schedule(s) that will be used in interviews and/or focus groups
(When you have appended all the relevant documents, please create one .pdf file to submit.)
	Declaration
To be signed by all researchers.

This application has been prepared by: ______________________________ (cannot be an undergraduate student)

I, the undersigned, declare that:

· the information supplied in this application is true and accurate to the best of my knowledge.

· I have read the National Statement on Ethical Conduct in Human Research and accept responsibility for the conduct of the project detailed in this application in accordance with the principles contained therein and any other conditions laid down by Tabor Victoria, Harvest Bible College, and/or the Christian Research Association HREC.  

· I have no other conflicts of interest other than those stated in the above application.

_______________________________________             __________________

Signed (Chief Investigator / Supervisor)                   Dated

____

___________________________________      __________________

Signed (Researcher #1)                         Dated

_______________________________________      __________________

Signed (Researcher #2)                         Dated

All researchers are to sign this declaration so add additional space as required.



	


Information about Additional Documentation
1. Permission Letter
If you are doing surveys, interviews or focus groups with people who are associated with a particular organisation such as a company, school or church, you will need to get permission from the organisation as such. For example, if you are examining an aspect of a church's ministry, you will probably need permission from the senior pastor.

The letter seeking permission should include the following elements:

1. The nature of your project and its aims, the degree for which you are studying, the institution, and who is supervising you. 

2. What you will be requested of those who participate in the research, both in terms of what information you will be seeking from them and how long interviews or the completion of surveys will take. Also note how you will protect participants confidentiality.

3. What you require of the organisation – for example, in inviting people to do interviews or to hand out surveys for you.(Note that it is illegal for a church to give you a list of contacts without first asking the people on the list if their details can be shared with you.)

4. How you will be using the information gathered and whether you will be providing the church with a report. (It is usually desirable to indicate that a report will be available.)

5. How further information about the research can be obtained.

It would also be appropriate to include a form with the letter that can be completed indicating whether or not permission is granted which can be returned to you. 

2. Information Sheet
If you are conducting interviews or focus groups, you need to provide people with written information about the project prior to obtaining their consent for the interview or focus group.

If you are conducting a survey, you will need this sort of information on the covering letter or introduction to the survey. With an anonymous survey you will not need to obtain prior consent before the survey: the completion of the survey will indicate people's consent. 

The information sheet needs to be in plain, non-technical language. It should contain the following elements:

1. The nature of your project and its aims, the degree for which you are studying, the institution, and who is supervising you. 

2. How the person was chosen for the research and contact details obtained. 

3. What you will be requested of those who participate in the research, both in terms of what information you will be seeking from them and how long interviews or the completion of surveys will take. Also note how you will protect participants confidentiality.

4. Tell me people if you are planning to record the interview or group and how you will protect the confidentiality of what you record.

5. How you will be using the information gathered and whether you will be providing the church with a report. (It is usually desirable to indicate that a report will be available.)

6. How further information about the research can be obtained and how a complaint about the ethics of the project can be made. 

3. Consent Form
If you are conducting interviews or focus groups, you will need to the written consent of people prior to the interview or focus group which is obtained through the signing of a consent form which you provide to people along with the information sheet. (Prior consent is not needed for an anonymous survey that is completed in people's own time.)

The consent form needs to contain the following elements:

1. A statement indicating that the participant has read the information about the study and what is required of the participant.

2. A statement agreeing to the recording of the interview or focus group (if it is planned to record it).

3. A statement indicating that the researcher may use the information in writing a thesis or other published material. It should state that the identity of the participant will not be revealed. If you cannot protect their identity, that must be stated on the consent form.

4. If a person under the age of 18 is being interviewed, then there should be a separate space for the parent or guardian to sign.

